Kelsey James
Gainesville, GA 30506
e-mail addressphonenumber
LinkedIn URL

Seeking Spring 2018 ommunication Internship

EDUCATION

Bachelor of Arts, Communication MajorOrganizational Leadership Concentration, Expected Mayl30
University of North Georgia, Gainesville, GA
GPA: 3.75/4.00

RELATED SKILLS
ComputesMicrosoft Word, Excel, and PowerPpkublisher, Photoshop
Foreign Language — Beginner level written and spoken Spanish

RELATED EXPERIENCE
Scott's Downtown Catering,Event Assista@ainesville, GA, May 2017 —Present
x Arrangel meetings with prospective clidntseviewservices and creaeustom event package

x Collaborate with event planning $tdo coordinate layout of seating, food prep & serving areas, and
decorations

x Performed inventory and recorded amofisupplies needed for events
X



